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Learning Objectives

5.1 Establish Data Validation

5.2 Control the Format of Data Entry

5.3 Control Input with a Lookup Field

5.4 Customize Output Based on User Input

5.5 Use Advanced Functions
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Establishing Data Validation (1 of 3)
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Establishing Data Validation (2 of 3)
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Establishing Data Validation (3 of 3)
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Controlling the Format of Data Entry 
(1 of 3)

Field Example Data with Mask 

Applied

Input Mask Property Field 

Code

Social Security Number 555-55-5555 000\-00\-0000;0;;

Phone Number (555) 555-1234 !\(999") "000\-0000;;_

ZIP Code 00000-9999 00000\-9999;0;_

Password ******* Password

Date (various date types 

available; short date shown in 

example)

__/__/____ 99/99/0000;0;
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Controlling the Format of Data Entry 
(2 of 3)
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Controlling the Format of Data Entry 
(3 of 3)
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Controlling Input with a Lookup Field 
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Customizing Output Based on User 

Input
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Using Advanced Functions (1 of 8)

•Date Function
Date()

•Round Function
Round(<<number>>, <<precision>>)

• IIf Function
IIf(<<expression>>, <<truepart>>, <<falsepart>>)

• IsNull Function
IsNull(<<expression>>)

•DatePart Function
DatePart(«interval», «date», «firstdayofweek», «firstweekofyear»)
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Using Advanced Functions (2 of 8)



Copyright © 2020, 2017, 2014 Pearson All Rights Reserved

Using Advanced Functions (3 of 8)
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Using Advanced Functions (4 of 8)
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Using Advanced Functions (5 of 8)
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Using Advanced Functions (6 of 8)
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Using Advanced Functions (7 of 8)
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Using Advanced Functions (8 of 8)

Interval Argument Explanation

"yyyy" Year

”m” Month (displays a number 1 through 12, 1 represents 

January)

“d” Day (displays a number, 1 through 366, representing the 

day of the year)

“w” Day of the Week (displays a number 1 through 7, 1 

represents Sunday)

“h” Hour

“n” Minute

Function Portion Resulting Value Explanation

DatePart("yyyy",HireDate) 2020 August 31, 2020, has a year of 

2020.

DatePart("m",HireDate) 8 August is the eighth month of 

the year.

DatePart("w",HireDate) 2 August 31, 2020, is a Monday 

(the second day of the week)..
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destroy the integrity of the work and is not permitted. The work 

and materials from it should never be made available to students 

except by instructors using the accompanying text in their 

classes. All recipients of this work are expected to abide by these 
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the needs of other instructors who rely on these materials.


